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West Wilts U3A -  Finance Policy 

This policy is based on feedback received from our Bath Area Network; West Wilts U3A 

group Leaders, advice from the Third Age Trust Website and the Charity Commission Web 

site. Its central theme is the right of all members to know what happens to their money 

after it is contributed to the subject group or the U3A.  Following this policy will also ensure 

that members are covered by the relevant U3A insurance policies during U3A activities. 

A)  Group finances 

1) All groups are expected to be self–financing and can collect such sums of money as the 

group members and leadership deem to be necessary. 

 

2) All members of groups that collect or spend over £100 per year have the right to receive 

a detailed account on request, at least annually. This account must show all money 

collected, expenditure made on behalf of the group, money sent to the West Wilts U3A 

bank account and any money retained as a cash float. 

 

3) Groups collecting less than £100 per year are not obliged to keep detailed records, but 

are strongly advised to do so as group members still have the right to know what 

happens to their money.  

 

4) Keeping of proper accounts will serve the following purposes. 

 

I. It satisfies the rights of group members to know how their money is used. 

II. It will help defend group leaders in the, admittedly unlikely, event of any 

allegations of mismanagement. 

III. It will allow the Treasurer to make a meaningful presentation of U3A accounts at 

the Annual General Meeting. 

IV. It will allow the U3A Treasurer to make complete and accurate returns in the 

U3A’s annual report to the Charity Commission. 

 

5) All groups are allowed to make any expenditure deemed necessary by the group 

members and the group leadership and can withdraw money on demand from the 

restricted use account held by the U3A on their behalf. 

 

6) Provided it is reflected in the group accounts, the subject group may retain sums of cash 

that are deemed necessary by the group members and leadership to cover anticipated 

costs. However, this should be minimised as any cash held will be the personal 

responsibility of the group leader or any person allowed by the group members to hold 

money on their behalf. Cash held by groups is not covered by the Third Age Trust 

Insurers. Any excess cash should be passed to the West Wilts U3A Treasurer for 

inclusion in the annual accounts and will be held as restricted funds, available for use by 

the subject group only. 
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7) The treasurer must be notified of any money deposited by any means into the U3A 

account either by sending details in writing or preferably with receipts. This will ensure 

that the money is credited to the correct group in the restricted funds. Provided it is 

reflected in the group accounts, the group’s money can be paid into the West Wilts U3A 

bank account and credited to the group’s own restricted account by the following 

methods: 

 

i. Cash or personal cheques (made out to West Wilts U3A) paid direct into bank. 

Paying in slips can be provided. 

ii. Cash or personal cheques (made out to West Wilts U3A) passed to the West 

Wilts U3A Treasurer. 

iii. Electronic bank transfer direct from group leader to the U3A bank account. In 

this case the group name must be entered into the payment reference section. 

 

8) Payments to suppliers for halls coaches, regular tutors etc. must be carried out by the 

West Wilts U3A Treasurer, or a designated member of the U3A Executive Committee, 

through the West Wilts U3A Bank account. In this way, the U3A will accept full 

responsibility for the transaction. If any group makes agreements direct with suppliers 

for payment of hall fees, coach trips, tutors or other expenses these will be the sole 

responsibility of the person making the arrangements. In the event of any difficulties 

the U3A will have no responsibility and the event will not be covered by any of the Third 

Age Trust insurance policies. 

 

9) Blank Cheques will not be issued under any circumstances. 

i. If entrance fees to sites of interest and cannot be paid direct on the day by the 

participants the treasurer should be asked to arrange payment. 

ii. Outside speakers should be asked to state their fees and any travel costs at the 

time of booking and a cheque obtained from the Treasurer. 

iii. Regular outside tutors must send an invoice to be paid directly by the treasurer. 

The leader of the relevant group will be responsible for ensuring the self-

employed status of the tutor. 

iv. If these procedures are not followed then the sole responsibility will rest with the 

person making the arrangements and should there be a problem, they will not 

covered by the Third Age Trust insurance policies. 

 

B) Policy for annual U3A Accounts 

 

I. The U3A accounts will detail all money received from annual membership 

subscriptions in the General Account. 

II.  All receipts from subject groups will be accounted for as restricted funds only for 

use by the subject group making the deposit. 
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III. When a subject group deposits money in the restricted area of the U3A accounts, 

receipts, expenditure and balance of this money will be shown on the annual 

accounts of the U3A. 

IV. Where a subject group is not required under this policy to pay money into its 

restricted account, (see section A3) no financial transactions will be recorded for 

this group and they will not appear in the annual accounts when presented at 

the AGM. However, their activities will be covered by the relevant  U3A 

insurance policies 

This policy was agreed and entered into the minutes of an Executive committee meeting on  

o3 January 2019 

   Signed: Date: 03 January 2019 

Name: ____FG Evans________________________________________________ 

 

Position;____Chairman West Wilts U3A__________________________________________ 

 

 


